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B8 Kf HOACH VA DAU TrI-
B8 TAr CHiNH

CQNG rroA rui nQr cHfr NGHiA vrDr NAM
DQc l$p - Tr; do- Hgnh phfc

so : O 4 t zo 1 4/TTLT-BKTDT-BTC Hd N|i, ngdyrlSthdng 8 ndm 2014

THONG TIf LmN TJrg11
d6n trg girfip dho t6o, Udi auOmg ngubtt nhin lgc

cho cic doanh nghiQp nh6 vir vtra

'ffiNshi 
itinh sii 60/2003/ND-CP ngcy 6 thdng 6 ndm 2003 cfia Chinh

pht) quy tlinh chi tidt vd hrdng ddn thi hdnh Ludt Ngdn sdch nhd nrdc;

Cdn cth NShi ctinh sii II6/2008/ND-CP ngay t4 thdng I1 ndm 2008 cfia

Ch.inh phfi quy illnh chtc ndng, nhiQm v7t, quy€n hqn vd co cdu t6 chtc crta B0

KO hoqch vd Ddu tu;

Cdn cth NShi clinh sii 215/20I3ND-CP ngay 23 thlng,12.:"* 2013 cm
Chinh phfi vi ,ir:r, nfing, nhiQm u1r, q,ryin hgn vd co cdu td chthc ctn B0 Tdi

chinh;

Cdn c* NShi ttlnh sii 56/2009/ND-CP ngdv 30 thdng 6 ndm 2009 cila

Chinh pht) vO trq gi?ip phdt tri6n doanh nghiQp nh6 vd vha'

BQ trr&ng BO Ke hoqgh vd Diu tu vd BQ trrdng B0 TAi ch{nh ban hdnh

Th6ng tr ti€n tt"n n *"5 ddn ftq Stilp ildo tqo, bAt duAng ngudn nhdn lWc cho

cdc doanh nghigp nh6 vd v*o:

cilIOI,{G I
QtrY Dil\H CHIING

Eidu l. Ph4m vi didu chinh

Th6ng tu li6n tich ndy huong d5n viQc lap kti _ho4ch, t6 chric vd quan lf
thuc hign hoat ilong trg giup diro t4o, uoi auong ngudn nhan lgc cho c6c doanh

nehi€p nh6 vd vta (gqi tet ta trg gitip ttdo tpo); dg toiln, quan li, sir dgng vdt

q"y6fto,in kinh phi hr ngdn s6ch nhir nu6c hd trg ckro ho4t etQng dio t4o'

Didu 2. D5i tugng 6P dgng

l. Chu doanh nghi€p, can bQ qua! lf doanh nghieP nh6 vi vira (sau ddy

vitit tit h DNNW) theo quy rtinh tai Di6u 3 Nghi dinh s.o 56/200941D-cP ngdy

30 thang 6 n6m ZOAS cira Chinh phfr v€ trq gifp ph6t tri€n doanh nghiQp nho vdr

vira; c6c c6 nh6n, tr5 chfc c6 nguyQn ver g thenh $p doanh nghiQp.

2.fi\, ngi,nh, Uy ban nhan ddn tinh, thanh phiS trgc thuQc Trung uong
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(sau ddy ggi tet ld cfuc BQ, nganh, UBND tinh)'
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3. TO chric xE hQi - nghA nghiQp, td chric c.hinh tri x6 hQi - nghA nghiQg, tO

chrichiQp hgi doanh nghi€p, hiep hQi nganh ngh€ Trung uong (sau d6y ggi tdt li
c6c t6 chfc hiQp hQD duo. c"thanh lQp theo quy dinh cria ph6p lu6t, c6 chric n6ng
ddo t4o vd trg girip ph6t tri6n DNNW.

4. Trudng dpi hgc, cao ding, trung c6p chuydn nghiQp, cilc t6 chric dich
eo quJ dinh cta ph6p luft, c6 ndng lgc vd
1 Di€u 7 Thdng tu ndy (sau ddy ggi tnt li

5. C6nbO ldm c6ng tric trg girip ph6t tri6n DNNW.

Di6u 3. C6c ho4t tlQttg trq girrip tldro tqo

1. Kh6o s6t clanh gi6 nhu cAu trg
vd hiQu qu6 cria hopt dQng tro giirp tldo

hQi nghi,
c; Jflp hu
d6i kinh

cho c6c can bQ ldm c6ng tAc trg girip ph6t tri6n DNNVV.

2. Xdy dF g, bi€n so4n, b6 sung, in 6n gi6o trinh, tdi liQu phUc vp ho4t
dQng ddo tpo, b6i dudng ngu6n nhan lgc cho DNNW.

3. TO chric dio tpo, b6i du0ng ngudn nhan lgc cho DNNW, bao gdm'

a) T6 chirc c6c kh6a ddo.tAo, UOi OuOng nguiin nhdn lgc cho DNNW (sau

cl6y gqi t6t ld khoa dio t4o), g6m c6c kt 6a ddo tpo khOi sg doanh nghiQp, quan
tri doanh nehi€p vi quAn tri doanh nghiQp chuy6n s6u.

b) TO chric ptrO Uitin, ddo t4o qua m?ng, tnryiin hinh cho DNNW.
Didu 4. Ngudn kinh phf thgc hiQn ho4t .tQng trg girip tldro t4o

Ho?t dQng trg girip ddro tpo cho DNNW thgc hiQn theo nguy6n tic xe hOi

ho6:

1. Nhe nudc h5 trq mQt phdn kinh phi (ngAt s6ch Trung umg, ngdn s6ch

dia phuong) th6ng qua c6c 86, nginh, UBND tinh vd c6c t6 chric hiQp hQi.

2. C6IDNNW, c6 nhAn tham gia ddo tpo d6ng g6p mQt phan kinh phi.

3. C6c co quan, don vi thgc hiQn hopt ctQng trq
huy dgng c5c ngudn tai chinh kh6c (ngodi"ngu6n ngen
chfc, c6 nhdn trong vir ngodi nu6c, c6c td chric qu6c
luft d6 thUc hiQn hoat ctQng trq erup ddo t4o cho DNNW.

CHTIOI\G II
ro cHIIc cAc KHOA oAo rfficHo DOAI\H NGHIFT Nn6 va

Didu 5. Ph4m vi vi nQi dung c6c kho6 tliro t4o

1. Pham vi dio t4o:



\tt

a) Dio t4o ktroi sg doanh nghieg cho c6c c6 nha{r, td chuc c6 nguyQ.n vgng

thanh l4p doanir nghiQp, DNI.IWlchiiim t6i <ta 30Yo t6ngsd kh6a ddo tao).

b) Ddo t4o qufin tri doanh nghi€p cho c6c chir doanh nghi€p vi c6n b0

quan li DNNW.
c) Ddo t4o quan tr! doanh gehign chuy.6n_sdu cho chfr doanh nghiQp vd c6n

bQ"quan t)t DI.IIlrvV trong mOt sO-tintr'vgc, dia ban theo dinh huong rnr ti6n ph6t

tri6n cria NhA nu6c.

2. NQi dung c6c kho6 ddo tPo:

ei PhU lgrc I kdm theo Th6ng tu nirY-,

don v pht hqtp voi nhu cAu cta hqc vi6n vir

thgct adiot4o'

I b) Ngi dung gi9g.9?ttheo c6c tlyy:n dO hp thsn,P^hai duoc xdv dpg

I t en co so.bq giao"ttlntt,iai iie" ddo t4o, bdi duOng rrgudn nhan lyc cho DNNVV

I cua B0 KC ho4ch vi DAu tu.

Didu 6. Don vi quin lf itiro t9o, tlon vi iliro t4o vi c6c hinh thnirc t6

chrfrc tldro t4o

l.Donviquanlfddotaolddonvitrong,I}Q,ngiurh,UBNDtinhvdt6
chtc hiep hoi dugc giao nhiQ- uo thuc liQn li6 ho4ch trg girip ddo t4o cho

DNNVV vd kinh phi ngdn s6ch nhir nudc hd trg'

2. Don vi dio t4o ld tlon vi

3. Cdn cft kti ho4ch dugc giao, nQi dung yaur ciu cita c6c kh6a dio tao vd'

nens lsc thyc ;6,'d-t;i;"e"1)t A;'td co tn6 isa chen mQt trong hai hinh thric

sau ddy:

a) Tryc titip tO chric c6c kh6a dio t4o'

b) cen cir c6c.quy dinh hiQn hdnh d6. lr;a chen t'5 chrtc cung c6p di"ch vg

ddo tso ve ky hqp d6ng aao tao ifilo qny dlnh tei DiAu 8 Thdng tu niy d6 thvc

hiQn c6c kh6a diro t4o.

4.T6chnhiEm cfra dcm vi quan lf ddo t4o:

i6n khai c6c kh6a ddo t4o theo dring k6
. Ki6m
dE cilc

b) Cu c6n b0 ki€m tra, gi6m g hq? kf hqP

it6ng noi tO chfc cung cdP dich vu

c) D6i voi don vf quil ly de9 tO chric hiQp

hQi, ngodi ft6;-nhiA; qtv Ainh tei cdn c6 tr6ch

nhigm:



- Cht tri, phiSi hqp rqn SO fii hogch vd DAu tu tinh/thanh phti t6 chfc c6c
kh6a diro t4o &ip ung nhu cdu cria DNNW tr€n dia ban.

vin b6n cho Sd K6 ho4ch ph6 v6
k6 kh6a dio tao cho DNNW g trinh,
n0 di6m cu thti cria timg kh6a inric it
nh

- Dinh k) 6 th6ng, phii grii So Kti ho4ch vd DAu tu tinh/thenh phd b6o c6o
danh gia iintr hinft tnu. hign cZc kh6a dzio t4o <ta ti; chric vd k6 ho4ch ti6p theo
tr€n dia bdn.

Didu 7.TA chftc cung cAp dich vg ttio t4o

l. C6c t6 chfc cung c6p dich vq ttdo t4o dugc lga chgn phni d6p img c6c

diAu kiQn sau:

c6p dlch vg ddo t4o dugc ghi r6.tai Gi6y chrlmg
nhen ho{c vdn ban cria co quan c6 thdm quy€n quy6t
dinh cria t6 chric cung cAp cfch vg dio t4o.

b) C6 co sd vft ch6t, trang thi6t bi d6p img cli,iu kiQn t6 chfc c6c kh6a ddro

t4o cho DNNW.
c) Dd ti5 chric thUc hi€n c6c kh6a ddo t4o, UOi AuOtng vC ttroi sg doanh

nghigp vd quin tri doanh nghi$p.

d) C6 ctA xu6t phuong rin <tio t4o phir hgrp vrri y6u cAu cria c6c kh6a ddo

@o cho DNNW;

. d) C6 dQi ngfl giang vi€n ho{c cQng t6c vi6rr thudrng xuy€n cl6p img c6c

di€u kiQn sau:

^4. r.^- TOt nehigp dei hqc tr& l6n;

- C6 neng lgc chuy6n mdn vi c6 kinh nghiQrn tham gia giang d4y vA ddo

t4o, bdi dudng ngu6n nhan lgc cho doanh nghiQp.
' i6o an, tdi li

phir hqrp vdri
iQu ddo t4o,

Tdi liQu" gihng day phii duo. c don vi
c khi trir3n khai kh6a dio t4o.

2. TrEn ky V6i don vi quen lf dno t4o, t6 chric

cung c6p dlch p tti9". khai thgc hiQn, kh6ng duo. c thu€

hoFI giao l4i c vu kh6c thgc hiQn'

quan cfric ltug: t6. chric cung c6p dlch
v1 qru{n lf ctAo t4o cung cdP chc
iQm 'vd tinh chinh x6c, trung thgc,

theo quy Ctinh.

Di6u 8. IIgp ddng dio t4o

Hgrp tliing dio t4o phii co c6c nQi dung chri y6u sau:

1. NOi dung chuy6n AC Cao tao; dia ban t6 chric vi thdi gian tri6n khai.
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. _ -2. 
Kinh phi thgc hiQn, kdm theo dg torin.chi titit kinh phi (theo mdu phr,r

hlc3.2 va nQi d.mg chi, mfc chi quy dinh t4i DiAu L3, 14 Th6ng tu ndy).

3. Tr6ch nhiQm, quyAn h4n ctia m5i ben.

4. Thanh quyiit toan kinh phf ddo tpo.

5. Xt lj vi pham hqp ddng vd diAu khoan thi hanh.

Didu 9. T6 chftc cic khoi rlho tgo

l. Thoi luqng vi s0 hgc vi€n t6i ttri€u cria mQt kh6a dio t4o:

a) Otii voi kh6a diro tao khoi sU doantr nghiQp: thoi luqng rtio t4o ld 03
ngiy, sti h9" vi€n ttSi thiiSu -Ei nrOu li:0 nguoi.-

b) otii voi k!t6u {io tgo quan tr[ doanh nghiQp: thdi luqng dio tao ld 05
ngey, sd hgc vi€n tdi thi€u m6i kh6a h 3 0 ngudi.

c) D6i tuy theo nQi
dung dio tpo 

lab plt hqp
nhung dam b 6u m6i kh6;
lil20 nguci.

tiiida truTf;,Iff:il;;'"Hl,Ht?"'1ffhu6ng ti5n. -

dr ih,'j'"18"'lfti:t?"#."ilil11r-iHthe ddo t4o.

3. Tr6ch nhiQm cta don vi ddo tpo:

3.1. Tru6c khi tri6n khai kh6a dio t4o:

a) Ir0p chuong trinhlk6 ho4ch t6 chirc ttn1g kh6a dio t4o (thdi gian dio
t4o, dia di6m tO chtc kh6a dio @o, c6c chuy€n il6 ddo t4o, gid.urg vi€n, d6i tuqng
hgc vi6n, hgc phi...).

b) Th6ng b6o chuong trinh/k6 hopch tO qhuc ddo t4o tr€n c6c phuong tiQn
ftgrg tin dgi chring, ho{c blng vin bin, ho{c b4"e c6c hinh thfrc chi€u sinh kh6c
diin iac c6 nhdn, t6 chirc, DNNW tru6c khi t6 chtc kh6a dio t4o it nh6t ld 15

hii c6 nQi dung n€u 16: kh6a dio 1.4o duo. c ng6n s6ch nhd nu6c
kinh ph( vi chjnh s6ch h6 trg cria Nhi nu6c aOi voi hsc vi6n tai
€u kiQn kinh tc - xe hQi dlc bi€t kh6 khtu.

c) L{p d1r to6n chi ti6t kinh phf t6 chirc tt"g kho6.ddo t4o (theo miu Php
luc 3.2 vd ngi dung chi, mfc chi quy di fi t?i Di€u 13, Di6u 14 Th6ng tu ndy).

t?o
ctc
phf,
dao

3.2.Trongqu6 trinh tri6n khai kh6a dio t4o:
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a) Cung c6p dAy &i tai tigu hqc t4p cho hgc vi€n.

.b) TO chfc giingd4y theo chuong trinh/r6 hogch dd dugc ph6 duyQt, da,m
b6o vd ngi dung vd thoi lugng theo quy clinh tei Th6ng tu niry.

r a-.i ,, ,l \. 1 ,a . a a r 4\c) Ki€m,so6t thoi lugng tham gia kh6a ddo t4o cta hgc vi€n;ti€n hanh ki6m
tra, ddnh gi6 dO cdp Chimg nhAn cho hgc vi6n theo quy dinh tai Di6u 10 Th6ng tu
ndy.

d) LiiV ctAy dti y ki"." hgc vi6n d6nh gi6 vA ntii dung giang duy, chdt lugng
gi6ng vi6n vd cdng t6c td chric kho6 dio.tpo sau khi k€t thric (theo mdu Php lpc
2.3 kdm the,o Thdng tu ndy); L$p bziJr tdng hqp j ki€n hgc vi€n de ldm co sd
danh gi6, rut kinh nghiQm cho vi6c tri€n khai c6c kh6a ddo t4o ti€p theo.

3.3. Sau kiSt thric kh6a diro t4o:

a) Chfm rn6t ZO ngey sau khi ktit thric mQt kh6a dio t4o, don vi ilio Qo
c6 trSch nhiQm lSp b6o c6o danh gi6 vit b6o c6o quyCl to6n kinh phi (theo mAu
Php lgc 4.1vir Phg lUc 4.2 kdm theo Thdng tu niy). N6u tO chirc nhi€u kh6a cldo

t4o, chfm nhat 30 ngay sau khi k€t thric kh6a ddo t4o cudi cirng phai t6ng hgrp

b6o c6o quydt toin kinh phi tr6n co s0 b6o c6o cfra timg kho6 (theo m6u Php lgc
4.3 kdm theo Th6ng tu niy).

OOi vOi don vi ddo t4o ld td chric cung c6p dich vp diro t4o, c6c b6o c6o
,l , ' A r , r - -. ^ . ' t.

tr6n vd bAn tdng hqp y ki6n hgc vi€n sau kh6a dio t4o li mQt trong c6c c6n ct tl6
thanh ly hqp t16-ng dao t4o; thanh quyiit to6n kinh phi v6i don v! q.tat l;f <lio tao.

b) Eon v[ ctdo tpo c6 tr6ch nhiQm t6 chric luu trii toan bQ hd so, chimg tu
theo timg kh6a ddo t4o.

Di6u 10. D6nh gi5 k6t qui hgc t$p vi c6p Chrfrng nhfn tham gia kh6a
dio t4o cho hgc vi6n

l. Don vi ddo tpo lga chA+ mQt tropg c6c hinh thric sau AC Arinh gi6k€-,
qui hgc tfp cta c6c hgc vi€n: kiOm tra trEc nghiQrn; ho{c ki5t trq'p ki6m ia trtc
nghiQm vdi tri ldi bdi tfp tinh hu6ng.

2. Dory vi quAn $ ddo t4o ,(bao gOm ci trubng hqp ky hqrp d6ng v6i t6
chric cung cAp dic.h vp <ldo t4o) cdp Chrmg nhan ttram gia kh6a ddo t4o cho hgc
vi€n d4t c6c y6u cdu:

a) Tham dU it *5t esyo thdi luqng cta kfi6a ddo t4o.

b) Ktit qui bii kii3m tra dugc d6nh gi6 dattrung binh tro l6n.

Len,h dgo don vi quin $ dno t4o chiu tr6ch nhiQm hj Chtmg nhan cho c6c
hgc vi6n tham gia kh6a dio tgo.

3. NOi dung, hinh thfc, quy c6ch cria Chimig nh4n theo m6u Phg lgc 5.1

vd Phg lgc 5.2 kdm theo Thdng tu ndY.

Didu 11. Luu trii hd s<r

l. Don v[ ddo tpo ph6i luu trir todn bQ hd so, chimg tt li€n quan theo timg
kho6 ddo t4o, ddm bio c6.ne t6c luu trfr vd thdi gian luu trfr theo dring quy ttlnh
cta phSp lu4t hiQn henh vd tdi ligu luu trt.
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2. DOi vdi don v! quan li ddo tpo: ngoii viQc ltru trfr hO so khi tryc titip td

chric c6c kh6a dao t4o theo quy dinh, hd so luu trfr cdn bao g6mt

a) Trucnlg hqp ky hqp d6ng voi t6 chric cung c6p dich vp ddo tgo:

tl6ng v6i t6 ch&c cung c6p dich vU ddgtAo hric kh6a dAo t4o, h6a don tai chinh vi)
vie inh hiQn hiinh.

- Chtmg tt thanh torin kinh phi cho td chtc cung cdp dich v9 dio tpo.

- C6c chimg tir, tdi liQu kh6c c6 li6n quan.

" b) Cdc b6o c6o t6ng hgp tinh hinh thyc hiQn, t6ng hqrp quytit to6n kinh phi
t6 chric c6c kho6 ddo tpo thuQc tr6ch nhiQm cria dorr vi quan ly ddo tao.

CHI ONG III
Krr\H pHi Trruc HrpN TRo crup DAo rao NGUoN r.rHAx LtIc

cHo cAc DoAlm NGHrpp NrrO vA vt/a

Di6u 12. C6c hogt atQ.g ngAn sdch nhi nrnfr,c h6 trq vi mrfrc h5 trq.
l. Ngdn s6ch Trung uong:

1.1. H6 trg l00Yo kinh phi cho c6c ho4t dQng:

a) Xdy d1mg, bi€n soqn, b6 sung, in 6n gi6o trinh, tiri liQu phUc vp ho4t
itQng ddo t4o, b6i du0ng ngu6n nh6n lgc cho DNNW.

NQi dung chi vir mirc chi cU the thUc hiQn theo quy itinh tai Th6ng tu s6
123120091'[T-BTC ngey n/612009 cta BQ Tdi clhinh quy dinh nQi dung chi,
mfc chi xA,y,dpg chrrong trinh khung vir bi€n soen chugng trinh, gi6o trinh c6c
m6n hgc d6i vdi c6c nginh ddo tao D4i hgc, Cao ddng, Trung cdp chuyOn
nghiQp.

b) Kh6o s6t il6nh gi6 nhu cAu trg gitip ctdo tgo; khio s6t d6nh gi|thc clQng
vd hiQu qui cria ho4t dQng trq gifp <ldo tAo tr€n ph4m vi todn qu6c.

NQi dung chi vd mtic chi cu th6 thuc hiQn theo quy dinh t4i Th0ng tu si5

5812011/TT-BTC ngey lu5l20ll cria B0 ldi chinrh quy dinh quin lj, sir dung
vd quytit to6n kinh phi thgc hiQn c6c cuQc didu tra tkr6ng k€.

r 
-l 

a ,
c) T6"chuc ki6m tra, dirnh gi6

nghi vO tri6n khai hopt dQng trg
chfc tfp huAn, b6i du0ng n6ng cao
chric <loan khAo s6t, hgc t$p trao d6i
nudc cho c6c crln b0 lim c6ng t6c trg g
Uy ban nhen d6n tinh.

NQi dung chi vd
97lzOlDlTT-BTC ngey
phf, chti tt$ chi t6 chirc
ui tu nehigp c6ng lfp; l2}l2lTT-BTC ngdy 2l/612012 cta Bq



t't

Tii chfnh quy dinh ch6 dO cdng tic phf cho ctin b0, c6ng chirc nhdnu6c di c6ng
t6c ngin hen 0 nudc ngoiti do ngdn s6ch nhi nudc dim b6o kinh phi.

d) TO chric phO bii5n, ddo tpo, UOi auOng qua m?ng internet, truyAn hinh
cho DNNW.

BO K6 ho4ch vd DAu tu chri tri x
mfc chi thgc hi€n theo hinh thtc hqp d6
hry6n truy6n vd co quan th6ng tin d4i c
hqrp dflt hdurg, giao nhiQm vu thUc hi€n
duyQt.

. 1.2. Hd trq mQt phdn kinh phi t6 chirc c6c kh,ba dAo t4o quy dinh tai trtroan I
DiAu 5 vdi nQi dung chi vdr mric chi cU th€ theo qu1' dinh t4i DGu 13, 14 Th6ng tu
niy.

2. Ngdn s6ch dla phuong.

2.1. H6 trg l00Yo kinh phi cho c6c ho4t dQn;g:

a) KhAo s6t d6nh gi6 nhu cAu trg girip ddo tgo tr€n dia ban.

Ngi dung chi vi mirc chi cq thrS thUc hiQn theo quy dinh t4i Thdng tu sti
5812011/TT-BTC ngiry lIl5/2011 cria B0 ldi chinh quy tllnh quan lf, sri dung

. l, , r .
vir quy6t to6n kinh phi thgc hiQn c6c cuQc di6u tra th6ng k6.

. "b) 
TO chric ki€m tra, d6nh gi6 tinh hinh thUc: hiQn vd c6c hQi th6o, hQi nghi

v6 tri6n khai c6c ho4t ctQng trg girip ddro t4o tr€n ilia ban.

Ngi dung chi vi mftc chi cp thti thgc h
9712010/TT-BTQ ngdy 061712010 cta BQ Ti-i
phi, ch6 ctg chi td chfc c6c cuQc hQi nghi c16i

vi sU nghiQp c6ng lfp.

2.2. H1lhg m6J phan kinh phi quy dinh t4i di6m a,

b khoan 1 Di6u 5 cho DNNW tr6n hi cria ngan s6ch dia
phuong, nQi dung chi vdr mfc chi cg th6 iAu 13, i+ th6ng tu
niy.

Didu 13. NOi dung chi t6 chric kho6 diro tipo

1. Chi t6 chric mQt kh6a ddo t4o.

a) C6c khoin chi phpc W trpc tiiip lop hgc:

- Chi cho giang vi6n: chi thir lao giang vi€n; chi php c6p tiAn 6n giang

vi€n; chi phi di l4i, hm tru cho giing vi€n;

- Chi tii li-eu hgc t4p theo nQi dung chucmg trinh kh6a ddo t4o cho hqc

vi6n (kh6ng bao gdm tii liQu tham khno);

- Chi khen thuong cho hgc vi6n d4t lo4i gi6:i, lo4i xu6t sic;

- Chi thu6 hQi trudmg, phdng hgc, thi6t bi ptrpc w hgc tflp;

- Vdn phdng phdm;

- Chi ra dA thi, coi thi, chAm thi;

- Chi phi cho t6 t<trai gi6ng, biS gi6ng;
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- Chi nu6c u6ng, giAi kh6t gifra gio;

- Chi t6 chtic cho hgc vi€n cli kh6o s6t, thyc tti (ntiu c6): thu€ phuong tiQn
dua, d6n hgc vi€n.

- Chi phi c6p chimg chi;

chi phi chi€u sinh: ggi di-en tho4i, gui thu: mdi, ddng th6ng tin rr6n c6c
phuong tiqn th6ng tin dgi chring.

- Chi kh6c phUc vp tryc ti5p lop hqc (cfiQn, nu6c, vQ sinh, trdng giii xe).

b) Chi ho4t dQng qua4 l1i mQt kho6 ddo tgo cria don vi ddo t4o (kh6ng
vuqt qui lTYo tdng kinh piti tO itttrr mQt kh6a ildo tgo), gdm:

- Chi c6ng thc phi cho crln bQ quAn lf kh6a ddo tpo cta don vi dAo tao
trong trudng hqp phii td chric kh6a ddo t4o d xa dcrn v! ddo t4o.

- Chi ldrm th€m gid cria can b0 quan lf kh6a ddo t4o (ni5u c6); t6 chfc c6c
cuQc ho.p nhdm tri6n khai kh6a diro tgo.

- Chc kho6n chi kh6c <td phpc vg qu6n lf, diAu henh kh6a ddo t4o (n6u
c6);

2. Chi ho4t dgng phUc vr1 chg cdng t6c quin ly cria <lon viguan ly ddo tao
trong c6c BQ, hric hi-ep hQi (sau c16y ggi tet ld chi quin lf
chung): chi d d6nh gi6 tinh hinh thgc hiQn td chric c6c
khod ddo t4o cA trudrng hqp c6n bQ cria dot] ui quan ly
dio t4o di ki6m tra, giilm s6t c6c kho6 ddo @o khi Xry hqrp d6ng v6i tO chfc cung
c6p dich vu ddo tao.

Di6u 14. Kinh phf t6 chrLc kho6 dAo t4o vir mrtc ngfin s6ch hd trg
l. Ddi v6i chi phi t6 chfc kh6a ddo tgo quy dinh t4i khoan 1 DiAu 13

Thdng tu ndy:

1.1. Ngdn s6ch nhir nu6c h5 trg mqt phan kirrh phi:

a) Muc hp trq tt ngdn s6ch nhd nu6c cho nrQt kh6a ddo tao ttii tta kh6ng
vugt qu| 50Yo t6ng chi phi cta rnQt kh6a diro t4o.

b) Mftc chi hqrp lf cfia tq"g nQi dung chi trorrg mQt kh6a dio t4o thgc hiQn
theo quy clinh tai Th6ng tu s6 13912010/TT-BTCI ngdy 2I/9/2OIO cta BQ Tdi
ch(nh quy ctinh viQc lip dg toiin, qyan $ vA sri dpng kinh phf tu ngdn s6ch nhd
nudc danh cho c6ng t6c ddo t4o, b6i du0ng crln b(), c6ng chfc vir x6c <l!nh theo
nguy€n tic:

- DOi v6i c6c nQi dung chi c6 quy <t!nh cp thii vA ti6u chuAn, dinh mtc (chi
cho gigne vi€n; nu6c u6ng, gi6i kh6t; khen thuong hoc vi€n; chi ra d6 thi, coi
thi, chdm thi; c6ng t6c phi): thgc hiQn theo dring ch€ dQ quy clinh.

- D6i v6i c6c nQi dung chi chua c6 quy dinh cu th6 vA d6u chuAn, dinh
mrlc: cdn cri theo hgrp ddng, ho6 don chimg ttr chi ti€u thgc t0, hqp ly, hg? ph6p

theo quy dlnh cria ph6p luat.

1.2. PhAn kinh phi cdn l4i dugc chi tri trr c6c ngudn:



- Kinh phi tdi trg, huy dQng dugc tt doanh nghipp, c6c t6 chirc, c6 nhdn
trong vd ngoii nu6c (ndu c6).

- Hqc phf do hgc vi6n d6ng g6p. Khuy6n khich don v[ ddo t4o gi6m hgc
phi cho hgc vi€n tham gia kho6 ddo tpo trOn co s,& tinh to6n cg thO phin ngdn
s6ch nhd nu6c h5 trq vaian dung tOi da ngudn kinh phi tdi trg.

1.3. DOi v6i c5c hgc vi€n thugc dia bdn c6 di€u kiQn kinh t6 - xd hQi ctlc
biet kh6 kh6n (sau ctdy viet t8t ld hqlc vi€n DBKK):

a) Ngodi.h6 trq kinh phi Ae tO chric kh6a diio tpo theo quy dinh tai di€m
1.1 khoan 1 DiAu ndy, ngdn-s6ch nhir nu6c h5 trq troc phi tham'gia kh6a dio tpo
cho hoc vi€n DBKK, milc h5 trq x6c clinh nhu sau:

56 ti€n rcan s6ch nhd nu6c 56 tiAn tiri trg huy
h6 trg t6 chirc kh6a ddo t4o dQng dugc (n6u c6)

Muc h5 trq hgc
phf cho 01 hgc
vi€n DBKK

56 hgc vi6n tham gia

Hsc hdnh lQch (n6u c6) gifra muc hgc phf ph6i n6p
vi mfc ph 6c hd trg. Tr€n .,o .6 dy torin kinh phi td chric
kh6a ddo t b6o c6ng khai rnric hgc phi thu cira hgc vi€n;

1ti9 hOc phi ngdn s6ch nhd nu6c h5 trq vd sd cirn phii 
"6p 

AOi vdi hgc vi6n
DBKK.

b) Doi tuqng hgc vi6n DBKK quy dinh tai rh6ng tu niry giim'
- Nguoi c6 dia chi thudng tru tai clia birn c6 di6u kiQn kinh tti - xd hQi dpc

biQt kh6 khdn vd hign v6n dang sinh s6ng, lem viQc; t4i dla bdn c6 diAu kign kinh
t6 - xd hQi clic biet kh6 khdn.

a chi thucmg tru tpi clia bdn c6 ili€u ki6n kinh tri - xahOi gung sinh s6ng, ldm viQc it nh6t O_th6ng li6n tpc t4i
<lia 6 - xd hQi dac biet kh6 lkhdn tinh di5n ttrOi ai€m cl6ng
kvt

Danh mqc c6c dia ban c6 diAu ki6n kinh t6 - xd hQi dac bigt kh6 khdn
theo Phg luc II ban hirnh kdm theo Nehi clinh sti 108/20064ID-CP ngey
221912006 cria Chinh phri quy dinh chi ti6t vd huting ddn thi henh mqt sO dieu
ctra Luft DAu tu.

c) D€ dugc h5 trg hgc phf rham gia kh6a clio t4o, hgc vi€n DBKK nQp
cho don vi ddo tao:

- Phii5u cldng kf tham gia kh6a ddo t4o c6 dAy dri todn b9 th6ng tin (theo
mdu Phg luc 2.1 vd PhU lrlc 22 kdm theo Thdng tu ndy).

- B6n sao gi6y chimg minh thu nhdn ddn.
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nhd nudc vd don vi sU nghi€p c6ng lgp.

Di6u 15. Lfp k6 hoqch, phin U6 Og toin
t. LOp ki5 hoach vir dy to6n kinh phi.

1.1. Vdo thdi di6m xdy 4Ung ki5 ho4ch kinh t.5 - xd hQi vd dU toan ng0n
s6ch nhd nudc hang r-rem, B0 Ke ho4ch vd Ddu tu c6 vdn bAn gui c6c BQ, nginh,
UBND tinh vd c6c t6 chfc hiQp hQi hucmg ddn x61'dUng k6 tioach trq giirp dno
tpo cho DNNW theo dinh huong linh vuc, ttia birn uu ti6n ddo tpo hang ndm
tr6n co sd itlnh huong mr ti€n ph6t tri6n cria Nhd nudc.

1.2. Trdn co s0 vin bin huong d6n cta BO I(6 ho4ch vi DAu tu, nhu ciu
trg girip dio tpo vd c6n cir nQi dnng chi, mric chi quy dinh tai Thdng tu ndy, c6c
BQ,-nganh, UBND tinh vd c6c td .fr,i. tri hQi

trg vd Php lgc
ech 30 thang 6

chung dr; to6n kinh phi ngan s6ch trg
girip ddo t4o cho DNNW tr€n ph4m vi todn qu6c.

pOi vei hoat dQng ti5 chfc cdc kho6 ddo tgo, kiS ho4ch vi dy toan kinh phi
ngan s6ch h5 trg dugc x6y dpg tr€n co s6:

a) Nhu cAu dAo t4o cria c6c DNNW thuQc llnh vgc, dia ban quan ly, phu
tr5ch cia c6cBg, nganh, UBND tinh vd c6c t6 .iti. higp'hQi. 

'

. b) Dinh tto*g linh vgc, dia ban uu ti€n ddo t4o theo huong dAn cfu B0
K€ hoach vd DAu tu.

c) CAn d5i, l6ng gh6p vdi c6c ngudn kinh phi ddro t4o ttgudin nhen lgc cho

DNNV'V tri c6c chuong trinh, chinh s6ch kh6c cria Nhd nudp, dim b6o kh6ng
r! I

rrung lap nguon ve ry lQ ngen s6ch nhd nu6c h5 trq tir c6c ngu6n kh6ng vugt qu6

mirc quy elinh tai Th6ng tu niy.

d) SO kho6 diro t4o khdi sg doanh nehiQp kh6ng vugt qu6 30Yo t6ng s6

kho6 dio t4o.

1.3. BO Kti hoach vd DAu tu t6ng
diro t4o cho DNNVV cria c6c BQ, ng
(theo mdu Php lgc 7.1 kdm theo
7 cile nim trudc nim k€ ho4ch
nudc, B0 Tdi chinh b6o c6o Chinh Pht
kinh phi ngdn s6ch Trung uong trq girip ddo t4o cho DNNVV.

2. Phan UO au torin kinh phi.

2.l"D6ivdi ngdn s6ch Trung uong:

Cdn cri dp to6n ng6n s6ch Trung uomg UO_ tri tho- c1 
^ttg_al .dQ"q 

ttq gt^*p

ddo teo cho DNNW dugc cAp c6 thAm quy6n ph€) duyQt, B0 K6 ho4ch vir Ddu
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tu. xdy dung phuong an vdr ttr6.ne ntr6t v6i BO Tdi chfnh di5 ra vdn ban th0ng b6o
k€ ho4ch trq gi0p ddo,t4o ngu6n nhan lUc DNNW vd kinh phi ngin s6ch hd trg
cho timg BQ, ngdurh, tO chric hiQp hQi.

Co s& Aii nq Ki5 ho4ch vi DAu tu x6y dung phuong 6n:

a) C6c nQi dung ti6t a, b, c, d rti6m 1.2 khoan I DiAu niy.
rr-lb) T6ng s6 kinh phi ng6n s6ch Trung uon6, denh cho ho4t dQng trg gi6p

ddo t4o cho DNNVV dugc cAp c6 tham quy6n ph€ duyQt.

c) Ktit qui thgc hign hoqt tlQng trg girip ddo.t4o nguiin nhdn luc DNNW
c6c n[m tru6c ndm kO ho4ch cta ttmg BQ, nginh, 116 chric hiQp hQi.

2.2.DOi v6i ngdn s6ch dia phuong

C ttia phuong b6 trf trg girip
ddo t4o UBND tinh qul'6t trg girip
ddo tqo vd kinh phi ngrin c don vi
quAn lf dio t4o theo quy dinh cria Luft Ngan s6ch vd c6c v5n bin huong d6n
hiQn hdnh.

Ditu 16. Quin lf, sfr dgng vir thanh, quy6t to6n kinh phi ngAn sich
trg gilip dio t4o cho DNITIW

l. D6i v6i k6 ho4ch thUc hiQn c6c ho4t clQng trg girip ddo tao cho DNNVV
cira c6c BQ, ngdnh vi UBND tinh giao cho don v! quan lf dio t4o:

1.1. C6c dcm vi guan lf elno t4o rut dU toan t4i Kho b4c nhd nu6c. Kho b4c
nhd nu6c thUc hiQn ki€m so6t chi, dim bio viQc sti dUng kinh phi ngan s6ch trg
gifp ddo tpo cho DNNW ihing muc dfch, dfing quy dinh chi ti€u tdi chinh hiQn
hanh vir quy <tinh tai Th6ng tu niry.

1.2. Truirng tao ky hqp d6ng vli cbc t6 chfc
I r. rcung c6p dich vr,r ddo tao cho DNNW, chimg til

ldm cdn crir tam im

a) Vin ban thdng b6o cria BO K6 ho4ch v'd DAu tu (ctdi vdi ngdn s6ch
Trung .uong) hoic quy6t dinh cira UBND tinh (d,Oi v6i ngdn s6ch dia phuong)
glao kO ho4ch trg giirp ddo t4o ngu6n nhan lgc DNNW vd kinh phi ngdn s6ch
h6 trg.

b) Vin biur cria cAp c6 thAm quydtt giao nhiQm vU thyc hiQn k6 ho4ch trg
girip ddo teo ngudn nhan lgc DNNW vdr kinh ph( ngan s6ch hd trg cho don v!
quetn lf ddo tgo.

c) Hqp d6ng dio t4o ky giira.dorr vi qua,n l:i dio t4o vi td chirc 
",ntg 

c6p
dich vu dio t4o theo quy ilinh tai Di6u 8 Thdng tu :niy.

d) Bi€n ban thanh ly hqp ddng ddo t4o gita don v! qu6n li dao t4o vi t6
chfc cung cdp dich vp ddo tpo, kdm theo b6o c6o t6ng hqp quy€t torln kinh phj
c6c kh6a Aao tao vd b6o c6o chi ti6t quytit to6n kinkr phi timg kh6a ctdo t4o ctia ti5
chfc cung cAp dich vg diro t4o;

. d) I{o6 don tii chinh cria t6 chirc cung c6p dlch v9 dio qo vA viQc cung
cAp dich vp ddo t4o theo quy dinh hiQn htu
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e) C6c ch(mg tu li6n quan kh6c.

2.D6i vor c6c ti5 chric hiQp hQi, khi duo. c bd tri kinh phi ngdn s6ch ct6 thwc
hiQn c6c kho6 ddo t4o:

2.1. Tam img kinh phi:

TrGn cs sd vdn bin cta Bd Ki5
giirp ddo tpo ngg
hQi xdy dpg k€
dO ngh! t4m ting

a) Vln U{n cga BQ Kti ho4ch vd DAu tu thdng_bdo k6 hosch trs girip ddo
tpo ngu6n nhen lgc DNNVV vd kinh phi ngan s6ch i'5 trg cho ti5'chfc ftiepiOi.

phf kdnr theo Kt5 hogch trg gifp ddo
titoi giar,, ti6n ttQ thrrc hi€n; tIC- ttt"o

hric c6c kh6a dio t4o cho DNNW tr6n
U lUc 3.2 l<dm theo Th6ng tu ndy).

Trong thdi h4n l0 ngdy ldm viQc kti tu khi,nhAn dugc dAy ctt hd so thec
quy dinh tr6n, BQ Tii chinh thgc hiQn ri so6t vi cAp tgm img kinh phf hd trq (t6i
da7UYo dg torln) dO t6 chric hiQp hQi tri6r khai nhi(,m v!.

2.2. Quy€t torln kinh phi:

Sau khi klit thfrc td chric c6c kh6a ddo tao I'dr ch6m
20 thing L2 hing niy, t6 chftc hiQp hQi c6 tr6ch nfti€,*
kinh phi ngan s6ch hO trg v€ B0 Tdi chfnh. H6 so quy€t t
gom:

a) Cdng vdn cfia t6 chric hi-6p hQi b6o c6o kit qu6 thuc hign vi tt6 nehi hd
trg kinh phi sau quytit torin.

b) 86o c6o t6ng hqp quy6t torin kinh phi t6 chric c6c kh6a ddo t?o dd thuc
hign (theo m6u Php lUc 4.3 kdm theo Th( ng tu ndy).

. c) Quyiit dinh cria Ldnh deo td chric hi€p hQi ph6 duygt quyiSt torin kinh
phi td chuc cdc kh6a ddro t4o giao cho dcrn v! guao lf itno t4o, kdm theo b6o c6a
quydt toan kinh phi ttmg kh6a ddo tpo (theo miu Phg luc 4.2 kdm theo Th6ng tu
ndv).

ke fi khi :nhfln duoc dAv dri hd so theo
quy so6t d6 xem x6t hd trq # mnn nl1i ngdn
s6ch phi ngAn s6ch kh6ng sfr dpng h€t.

2.3. ViQc c5p ph6t kinh phi ngan s6ch hd trql cho c6c ti5 chric hipp hQi dC

t6 chfc c6c kho6 ddo tao cho DNN\rV thUc hi€n theo quy ctinh tpi ti6t a, di€m
7.1 khoan 

- ' 59/201CBTT-BTC ngey 231612003 cria BQ

Tii chinh dinh s6 60/20034ID-CP ngAy 061612003

cta Chinh hu, g dan thi hanh Lu4t Ngdn s6ch nhir

nu6c.

3. Cic don v! sir ilrd nu6c hd trq dlS.thUc hign

ho4t ilQng trg giirp ddo r trudg ph6p lu+t vE sir dUng

kinh phi lheo quy dinh; .yc, dAy dri co so ph6p lf cria
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h6 so, cht'mg tt; c-h!u tr6ch nhi€m vA ttttmg khoirn" thu, chi, hph to6n,- quy:l
to6n tireo tttng ctrii ttQ; truorlg hqp vi pham hoec dO xdy ra nhirng sai s6t ph6i

hoan toan chlu tr6ch nhiem theo quy dinh cfra ph6p luflt.

CHTIOI.{G IV

eUAN r,f Ho4.r PQNG TRg GIOPDAo fAo,n_c_gox nnAN- 
Lu. C CHO CAC DOAI\H NGHIEP NHO VA VIIA

Di6u 17. Trich nhiQm cfra UBI\D tinh

l. UBND tinh cin cri khi neng. can dOi ngAn s

b6 tri kinh phi a6 tO chfc thgc hiQn kil hopch trq giitip

dia ban. Kinh phf trg gi6p elio t4o cho DNI'{VV duo- c

ngan s6ch tfa phuong hdng ndm.

2. UBND tinh giao Sd Ke hopch vi DAu tu:

a) Chu tri, phi5i hqrP vsi c6c S0,

dien cta doanh nehiQp tai tliq phucrng

hqp, lip ktl ho4ch, tO chric tri6n khai c
tr€n dia bd,n theo quy dinh t4i Th6n
hipn k6 ho4ch ttq Ei,ip ddo t4o cho
<lia phuong.

b) chu tri, phisi hqp v6i c6c co.quan li€n qu€ux dinh tcy ho.a9.d6t xu6t ki6m

tra, d6nh gi6 tinh hinh thuc frie" uiiO-;fi;.60. t Oi thao, hOi nehi vA triiSn

khai c6c hoat ttQng trg gi6p diro t4o cho DNNW tr'6n dia ban.

c) Dinh ky 6 thang, lap b6o c6o tinh hinh thgc hiQn vi trsng hatP qyy6t,tgan

tcinh phi trq gifp dio tpo !E- (theo

m6u lhq tu ndY), b6o c6o l(e ho?cn

vi Ddu t kh6ng qu6 mQt mOt dinh

kj'.
d) Theo ddi, phisi h-o-p v1 hl lrn c6c don 'ri quAn lf ddo t4o thuQc BQ,

ngdnh ua to chtc hiep hoi, c6c t6 chric cung c5p d[ch vp ddo t4o trong qu6 trinh

ttlen khai td chric c6Ckh6a diro tpo cho f tr€n dia ban.

Didu 18. Trich nhiQm cria c6c BQ, ngirnh yDr t6 chfc hiQp hQi

cta dcvn vi qudur lf ddo t4o. Th6ng b6o

danh s6,ch c6c U* yi quin lf clio t4o
iQp cua Cuc Ph6t tri6n doanh nghiQp -

Trudng hqp don vi quan li cldo t
nhiQm quy tlinh t4i Th6ng tu niY, BQ,

tlon v! kh6c co dtr neng lyc thyc hiQn.

a* "i queq lf dno ta6, bo, t s"{,t\ q:}9" hiee. \o1 nfa1 tl.ronc !6o :1.", ?9. [i
ho4ch-vi Diu-tu trong thoi han t6i ila la 15 ngay kd tu khi co sg thay doi hoflc bo

sung.
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nehigp (quy dlnh tai dif* a, b khoin I EiAu 5) vd dy to6i kitih phi Ge" ra"tt t d
trg theo quy dinh tpi di6m 1.2 khoan I EiOu t 5 Th6ng tu ndy.

3. CAn cri vin bAn cta BO Ke h
gifp tldo t4o ngudn nhan hc ONUfTV
thgc hiQn.theo quy dlnh t4i Th0ng tu
(ho[c phdi hqp v6i BQ K€ hopch vd
tinh hinh thgc hi6n nhiQm vp vd chiu tr
trg girip ddo t4o cho DNNW dugc giao.

iQn vd t6ng hgp
mdu Php lpc 6
kh6ng qu6 mQt

rtit ttnic n[m,tai chinh, quyiSt to6n kinh,phf ngdn s6ch trg gifp ddo t4o
cho DNNVV dugc tdng hgrp chung trong b6o c6o quy6t torin chi ngdn s6ch hang
nim cria cdc co euil, don v! theo quy dinh.

Didu 19. Tr6ch nhiQm cria BQ K6 ho4ch vir DAu tu vir BO Tni chinh

.Bg K6 ho4ch vi DAu tu vi BO Tei chffi thgc hiQn tr6ch nhiQm quy dlnh
tai DiAu l8 vd c6c nhiQm ytl gU th6 sau:

1. BO KiS hoach vd DAu tu:

. a) Cht tri thgg hipn c6c nhiQm vu quy <tinh tei di6m 1.1 vi 1.3 khodn 1,
<li6m 2.1 khoAn 2 Di6u 15 Th6ng tu ndy.

b) Chri tri, phtii hqp voi cdc co quan li6n quan
dio tgo quin tri doanh nghiQp chuyEn s r quy Finh e
c6c ho4t dQng trq giirp ddo tpo quy tlinh tai di6m 1.1

ndy.

c) Chri tri, ph6i hqp v6i BO Tei chhh vd cdc co quan li6n quan dioh ky
hoic dQt xudt ki6m tra, d6nh gi6 tinh hinh thyc hiQn cria c6c dcrn v! duo. c giao kC

ho4ch trq girip ddo t4o cho Ot n WV.

d) Tdng hqp tilh hinh thyc hiQn ho4t t4o cho DNI\nfV
tr6n phlm vi todn qudc (theo m6u Php h1c 7 tu ndy). 86o c6o
Thir iuong.Chinh fin" tiirh hinh thgc hiQn v e6i, 66 sung c6c
quy dinh vO trg girip ddo t4o cho DNNW khi cAn thiCt.

2.BQ Tii chinh:

a) Cdn cir vin ban cria BO K6 hopch vd Ddu tu t6ng hgrp nhu cAu kti hoacb

kinh phi trq giirp dio tpo cho DNNW cta c6c BQ, ngilrh, dla phucrng vd c6c t6
chric hiQp hQi v:e kh6 n6ng c.an d6i cria ngdn s69h nhd 1{6" ltrye nim, chtr tri
b6o c6o Cfrinfr phu trinh Qu6c hQi quytit dinh d6i v6i phAn kinh phi ngdn s6ch

Trung uong trq gifp ddo tpo cho DNNW theo quy dinh cria LuQt NgAn s6ch

nhd nu6c vd cilc vin ban huong Odn nien hdnh.

b) cht tri thgc hiQn c6c nQi dung thuQc chric rtug, nhi€m vp quy ttinh tai

khoan 1, 2 Di6u 16 Th6ng tu niy.
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'o"f#8H$JHgx
Oidu 20. IIiQu lgc thi hlnh

1. Th6ng tu ndry c6 hiQu ndm 2014 vd

thay thii Th6ng tu li6n tich dy 3ll3l20ll
huong ddn trq giitp eao t4o, bdi

2. Trong qu6 trinh thUc hiQn, n6u c6" vuong -8c, itA nghiPh* ffi kip thdi

vA gO f6 noactr.'a OA,, tu, BO Tii chinh cI€ nghien criu gi6i WVCt./t

- Ban Bi thu Trung uong Dang;
- Thri tuimg, c6c Ph6 Thir tufng Chinh phti;

- Cic 80, co quan ngang BQ, co quan thuQc Chinh pht;
- IDND, LJBND c6c tinh, TP trUc thuQc TW;

- Vin phdng BCD TW vA phdng, ch5ng tham nhflng;

- V[n phdng TYvd c6c Ban cua Dang;
- V[n phdng Qu6c hQi;

- Vin phdng T6ng bi thu;
- Vln phdng Chri tich nu6c;

,fOaannhandant6icao; 6:

- auSc hOi;

- Ki6m tofnNhi nu6c;
- Kho bgc nhd nu6c;
-CucK
- s& 16 , KBNN c6c tinh, TP tr.uc thuOc Tw;

- Ban E iQP;

- Phdng Thuong m4i vd C6ng nghipp ViQt Nam;

- Li6n minh c6c HTX Vi9t Nam;
- Hiep hOi DNNW Vi9tNam;
- COng b6o;
- Web-site: bninn phri, BQ K6 ho4ch vi Diu tu, BQ Tdi chfnh;

- il';O'K5ii"+"r, ra riA" to (vr, Cec PTDN:l0b), BO Tei chinh (vr, cuc TCDN:5b)'

rff.BQ TRttoI\G KT. BQ rRr/dNG
HOACH vA OAU ru
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PhB IUc I
(Ban hdnh kdm theo TTLT s6 04/20t4/TTLT-BKHDT-BTC)

CHITOI{G TRiNH KHUNG VE TNg GITJP DAO TAONGUON NHAN LI/C CHO
DOAITH NGHTpP !{Ho VA wA

1. C6c chuy€n ed Oao tgo kh0i sg doanh nghiQp
- Nhfln thric kinh doanh vd f tu&ng kinh doanh;
- LAp kii ho4ch kinh doanh;
- Nhimg n6n Ad v9 thi trudng vi marketing trong khoi sg doanh nghi€p;
- Td chfc siur xu6t vd vfn hanh doanh nghlQp;
- Kii5n thric vi k! n6ng can thitit thenh 6p aoantr nlghiQp;
- Qu6n tri tAi chinh trong khoi su doanh nghi€p.

? Ti;.#Tii:H"ffi1ul:n'en

- Quan tri nhdn sU;

- Quin tri marketing;
- Quan tri dU 6n dAu tu;
- Quan tri tai chinh;
- Quan tri sin xu6t;
- Quan lf kllhu$t vir c6ng nghQ;
- Quan lf chdt lugng;
- Quan tri hiu can nnn doanh;
- Thuong hiQu vd s& htiu c6ng nghiQp, s0 hfru tri tue;
- Nhtng v6n it€ co bin vd hoat ttQng tham gia hQi chg, tri6n l6m thuong m?i
cria c5c doanh nghiQp;
- Dim ph6n vd kj ktit trg'p <t6ng;

- Uttg dgng c6ng nghe th6ng tin cho c6c doanh nghiQp nh6 vi vta;
- tcti to6n doanh nghiQp nhd vd vta;
- K! ndng ban hang;
- K! ndng ldm viQc nh6m;
- K! ndng quin tri cira chri doanh nghiQp;

- VAn h6a doanh nghiQp;
- Tam lf hgc l6nh d4o, quin li;
- M6t s6 v6n d€ kinh doanh tr€n thi trutrng qu6c t€;

doanh nghiQp chuYGn sAu

- Quin tr!nhdn sg chuY6n nghiQP;

- Quin tri tai chinh chuY€n nghiQP;

- Qu6n tri marketing chuY0n nghiQP;

- K! nEng tliAu hnnh chuY6n nghiQP;

- Ph6t tri6n n6ng lgc quin tri hiQu qu6;

- C6c chuy6n aE .nuien sdu kl,6r (tW ttteo nhu cAu cria doanh nghigP, iton vi

dAo tqo xdy dpg c6c chuy€n tlC ddo t4o chuy6n sdu phi hqrp)'

I



Phg lgc 2.1

(Ban hdnh klm rheo TTLT sti 04/2014/TTLT'BKHDT-BTC)

PHIfu DANG xf rrreu GrA KHOA DAo rAo

QUAN TRI DOANH NGHIFP/KHOI S[' DOANH NGHIPP

@inh cho c6c t6 chrrirc/doanh nghiQp nhd vl vfta)

l. Tdn doanh nghiQP/don vi:

2. Loqihinh doanh nghiQP:

3. S6 DKKD: ..... do Co quan DKKD (S0 K6 ho4ch vi Ddu tu tint/thanh phd

hoic UBND c6p huygn)... . . . . . . . .....c6p ngay.' .thang. ..n6m.. . )

4. T6ng ngr6n v6n cria doanh nghiQp/<ton vi (nlm gAn nh6t): ($ dbng)

5. SO lao dQng binh qudn trong nlm (n[m gan nhAg' .........(ngudi), trong d6 lao <tQng

nt ld: ...... ngudi.

6. Tru s& chinh cta doanh nghiQp/tlon vi: '.......'....

7. Di€n thoai liOn lac: ..'.Fan:

8. Nganh/linh vgc san xuSt kinh doanh ctra doanh nghiSp/don vi (*):

E N6ng, lim nghiQp vd thtiy sdn:...........

I COng nghiQp, xAy dPg:

fl Thuong mai, dich ru:.............

9. T€n kh6a rldo tpo et6ng hy tham gia (Ghi rd khoi sr l)N, qudn tri DN, hoQc qudn ff!
DN chuydn sdu):

TT Chuy€n d€ tldo tao
Thdi gian tlham gia

(th6ng)
Ghi ch0

10. SO ngudi cria doanh nghiQp tl6ng tcf tham gia kho6 etio t4o, UOi duOrng

;;,f#".:^'::;^,ff{^"^,i
(KY, hP ftn, ch{rc danhvd it6ng ddu)

Ghi chil:-(r) Ghi 16 nginh/linh qrc sAn xu6t kinh doanh chri yiSu cria doanh nghiQp;

- (**) hgc vi€n phin 6nh hiQn tr4ng 6 th6ng gan nr6t'

2

STT Hg vd t€n Gi6i
tinh

Nlm
sinh

Noi 0
hi$n tai (t*)

Dia chi nori

dang c6ng
t6c (*t)

Di0n thoei
li€n lac c6

nhan

Chric
danh, vi

ti hiQn tai

Ghi
chf



Phg lgc 2.2

(Ban hdnh kim theo TTLT s6 04/2014/TTLT-BKHDT-BTC)

PHIfU DANG xf THan,T GIA KH6A DAo TAo
euAN TRI DOANH NGHTDP/KH0r stl DoAr\rH NGrrrSp

(Dinh cho c{ nhin)

L Thdng tin c6 nhdn :

- Hq vd t€n: .......,..

- Trinh d0 hqc v6n: .........

- Noi d hi€n tai (6 thdng gdn nhiitl:

- Dsn vi cOng t6c (n6u c6):........,...

- Dia chi noi dang c6ng tric (6 thdng gdn nhdt):

- DiQn thoai li€n l4c: ...............Fax: ..........

2. T€n kh6a tldo tpo dAng ky tham gia (Ghi rd kh&i sq DN, ho(c qudn tri DN, hofic
qudn tri DN chuyAn sdu):

STT Chuy€n d€ ddo tao
Thdi gian tham gia

(thang) Ghi chti

ngay..... tfuing..... ndm.' -..

Nguoi ddng kY

(K!,t€n, ghi rd h9, ftn)



img nhu cAu cria doanh nghiep, tt€ nghi

hgc vi6n vui ldng d6nh t4o theo c6c nqi dung sau:

Ph1; lgc 2.3

(Ban hdnh khm theo TTLT sii 04/20I4iTTLT-BKHDT-BTC)

nAN oAnn cn cHAr LItgItc tcr6l DAo r4o
(Dirnh cho hgc viGn)

I Lr^ -,4 +A-

2. Doanh nghi€p/eton vi crl tham gia kh6a ddo t4o:

3. Kh6a ddo ftro md hpc vi€n dd tham gia:

'nA- l.LA^ ,{}^ +^n.
lEll l\rr\rg uev lsv.

,TrL:.: 
-:^- +L^* -i-luur 6lanr Lllflu Ere.

rr:^ .+:^i,* +A ^L,',^.l-rl4 ulwrrr lr

/f:r-^ .,:a-r4u5

Di6n giAi Tdt Kh6 Trung binh Kdm

l. NQi dung ddo t4o

z.TiLi liQu gi6ng d4y

3. ChAt luqng giang vi6n

4. C6ng tec t6 chric kh6a clio t4o

5. Mrlc <tQ ti6p thu ctia hqc vi€n

6. Thdi luqng cria kh6a dio t4o n Dei ll Vira ! Ng6n

nghi cfra hgc vi€n (n€u c6):

Ngudril il6nh giafl

(K!,, ghi rd hp ftn)



DoI{ q.... phrl rgc 3,1

@an hinh kim theo TTLT ni 04/2u 4ITTLT-BKHDT-BTC)

rc no4,cn rngcrrpDAo rao crro Dl\B{wNiM20...

YNOIDUNGKfHOACH
l. Dinh giri tinh htnh thgc hien trq girip tlio So ngudn nhin lgc cho DIrliYW nim ....... (nim tnn6rc nim k5 holch):
- T6m frt tinh h.tnh triiin L:hai thuc hi€n.

- E6nh gin thu6n lqi, kfi6 khen

- K6t qun th1 thrqc:

+ Hoflt .tong .lao t4o: s6 kh6a dio qo de thgc hiQn, sti hQc vi€n tham gia; ttia ban ti6n Hrai, kinh phi <tao t4o (rong d6: NSNN h6 trq, h9c
phi, huy ttQng tni bq)...
+ Hoat dong @ grnp tbo t?o Ldr6c (6p dr,ng cho BQ KH&ET, LBND tinh).
- Od xu6t, ki6n nghi vd cfc nQi dung khdc (n6u c6).

2. K6 hoqch thrp hien trggi{p.tio qo ntrm... (nin k5 hogch)
a) Nhu cdu trq girip dio r4o cia DN\IW thuQc phqm vi ngdnlL linh vgc, tlia ban quan lj.
b) Ki5 hoach tro girip ttao t?o vi dg totin kinh phi thgc hi€n
-,Hoet.tong aho tao: (Thuyit minh cu th6 vA C6i tuqng dao t?o, chuy€n ttA, si5 kh6a <lio tao, si5 luqng hgc vi6n, rhdi gian, dia rtidm... dg kiiSn
t6 chric).

- Hoet atong trq grrip tlao t4o kMc (6p dlrng cho Bg Kll&DT, UBND tinh).
- T6ng hqp vi du todn chi ti6t kinh phi thyc hien (ghi sii fiqu hi phAn u va tny tgc 3.2 kcm theo).
c) Tii chric thgc hiQn

- cric don vi quin ly dao tso (thuoc BQ, nganh, UBND tinh, t6 chrirc hiQp hOD drrcc giao trii4n khai nhiQm vg.
- Phuong thric tiiin khai (trong tt6 n6u 16 hinh thuc thlrc hiQn, c6ch thuc phtii hqrp voi c6c co quan, t6 chac I€n quan nhu Sd KH&ET...).
- C6c bi-6n pMp khic phgc nhifng kh6 khnn rong quri rinh rritin khai.



ruToNG HgP DtI TOAN KINH PHi TRg GIIJP DAO rAO CHO DI{NW NAM 20...

" Ty le hoin thinh k5 hogch NSI{N giao nlm trut6'c:
* L/tfc ff lQ hoirn thirnh k6 hogch NSI\N giao nlm nay:
* Dg kiSn kinh phi NSI\N h6 trq nIm k6 hopch: = (*A) + (* B)

A- HOAT DO. NG TO CHIJC CAC KHOA DAO T4.O

itiing

S6

TT
Khria iliro t3o/ilia bin (*1)

Sd hoc
vrcn

Tdng chi phi

PhAn chia ngu6n

Ghi chri
NSNN h5 trq

Trong d6
Tri hgc

phi cua

HV

Huy tlQng

d6ng g6p,

tai trg

H6 trqt6
chric lorp

hoc

Hd trq HV
thuQc tlia

ben DBKK

a b c d:il+s+h il:e*f e f g h I

I Kh&i sg DN (*2): (l.l+1.2+...)

1.1 Tai tinh, TP...

r.2 Tai tinh, TP...

I4i tinh, TP...

2 Quin td DN = (2.1+2.2+...)

2.1 Tai tinh, TP...

2.2 Tai tinh, TP.....

Tai tinh. TP...

3 Quin tri DN chuy6n sAu (*3): (3.1+3.2+...)

3.1 T4i tinh, TP...

3.2 Tai tinh, TP.....

Tai tinh, TP.,.

4 Chi phi quin $ chung (*4)

T6ng cQng (l+2+3+4) ("4)
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B- CAC HOAT DoNG TRo crup rrnC (Ap dung cho BQ KH&DT vi UBND tinh):

s5
TT Di6n giii T6ng cQng

Phin chia nqudn

Ghichri
NSNN

D6ng g6p,

tai trs
a b c:d+d d iT e

B.l B0 KH&DT ("8)
I Xfly dgng, bi€n so4n, b6 sung, in dn gi6o trinh, tai liQu

2
Khio s.lt dinh girl nhu ciu; Khio s6t tlinh gi6 trlc dQng, hiQu qua cria ho4t ilQng trq gi6p dao tao DNNVV ffin
phern vi toan quiic

J Td chuc kiiim tra ttrffi gi6 tinh hinh thgc hiQn ho4t tlQng trq gifp ddo t4o t€n philn vi toan qu6c

4 T6 cht?c c6c cu6c hQi nghi, hQi thno vC nilSn khai hoat itQng trq girip dao t4o tr6n pham vi toan qu6c

5 rd chuc tap hfr, toi ouong ndng cao ndng lgc vc trq gitp dao t4o o trong nu6c

6
T6 chric doan khio s6t, hoc 6p trao a6i Unh nghi€m vc trq girip ttio tao d ngodri n cho c6c qin bq lAm c6ng
t6c trg girip phdt triiSn DNNW thuQc BQ, nginh, UBND tinh

rd chric ptro uitin, ddo tao, b6i duong qua mang intern t, truyAn hinh cho DNNVV

8.2 UBND tinh (.8)
I

2 T6 chric kirim tra drffi gi6 tinh hinh thgc hiQn ho4t tlQng trq gifp dio t4o tr6n <lia ban

3 Td chric calc cuQc hQi ngh!, hQi thao vd tritin khai hoat <tQng rq gi6p tlao tgo trOn itla ban

Ngudri lfp
(K!, he ftn)

Thfi tru6nrg alor vi quin g ilio t4o
(Ky, hp tAn, il6ng ddu co quan)

Ghi chft (*l) Lo'p hgc do dia phuong thlrc hiQn kh6ng phni ghi tlia ban
(*2) sii kh6a dao t4o khoi sy DN kh6ng vuqt qu6 3}%tdngsti khoa ddo t4o
(*3) Chi rip dung aOi voi B9 KH&DT
(+4) Chi phrin rffi sti heu vdo cQt d, d, g, h

...., ngey .... thring ....nim ....
Linh ifuo BQ/UBND tinh/T6 chlic hiQp hQi

(Ky, ho tAn, ddng ddu co quan)
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DOr{ vI....

Dcrn vi dio tpo:
Dia iti6m thgc hiQn: .........
Thli gian thgc hiQn:

Phg lgc 3.2
(Ban hdnh kim theo TTLT sii 04/20 I 4mLT-BKIIDT-BTC)

of roAn crn rr6t rrnn pni 16 cnUc xnoA nAo rAo ncu0N NHAN LVc DNNw

Kh6a tlio t4o: (Khfii sr5 DN; hof;c quin tri DN; hof,c qufln tri DN chuy0n sf,u)

Sii hgc viCn tham gia: .....

Ghi cht'iNQi dung chi

DV tinh
(bu6i,
hgc

vi€n...)

Chi phi t6 chrfrc I kh6a tlio Qo: (1) + (2)

Chi cho ei6ne vi€n

Thil lao

Chi phi di lqi
Chi phi lru tril
Pha cdp ti€n dn

hQi truong, phdng hgc, thi€t bi phgc vq hgc tdp

udc uOng, gini kh6t

i khai si
Ra dE thi, coi thi, chdm thi



DV tinh
(bu6i,
hqc

vi6n...)

PhAn chia ngudn

Ghi chriNgu0n thu
hgc phi cta

hgc vi6n

i cho hgc vi€n tli khio s6t thpc t6 - n6u c6 (Thud phuong

in vd cip chfmg chi

thucmg hgc vi€n xudt sdc

phi chiOu sinh

Chi hogt ttQng quin li mqt khria ddro tgo (Tiii .ta t0%
trGn t6ng chi phi t6 chr'ftc I kh6a ttio tgo)
C6ng t5c phi cho c6n bQ quin lf kh6a rldo t4o (6p dqng

l4Qq itdo tao d xa don vi clio Bo)
Chi phi di lqi
TrcNAN

Tiin d
Chi lem th€m gio cria cdn bQ quan lf lop (ntiu c6)

6 chfc cdc cuQc hqp nhern tri6n khai kh6a hoc

Chi phi khrlc diS phUc vU quan ly, diAu hnnh lop hqc

Hd trg hgc phi cho hgc vi6n & tlia bin DBKK : (Mftc h6 trg hgc phf cho 0l HV DBKK) x
(s6 Hv DBKK)

trg hgc phi cho 0l HV DBKK : ( NSNN hd trq t4i ddng A cQt g - 56 huy dQng tdi trg
A cOt i ) : (Tdne si5 hoc vi€n tham

6ng cQng s6 ti6n NSNN h6 trg t6 chrfrc kfp hqc : A*B

...., ngey .... th6ng ....ndm
Nguni l{p

(Ky, ghi rd hp ftn)

Nguli phg trich tri chrfrc kip hgc

(Ky, ghi rd hq t€n)

- - -> --o-J

Thfr tru6mg tlon vi
(Ky, ghi rd hp tLn, ddng ddu)



DOr{ yI

3. Od xu6tn<i6n nghi (n6u c6):

Phg lgc 4.1
(Ban hdnh kdm theo TILT sii 04/2014/TTLT_BKHDT-BTC)

BAo cAo DANH GrA KET THUc xrr6A DAo r.$o
(Dinh cho tlon vi tlio tlpo)

TT T6t Kh6 Trune binh Kim
S6
Fry

1'j' le
(%\

S6
HV

ry te
(%l

S6
Fry

ri le
(%\

S6
HV

Tv le
(%\

I NOi dung dio tao
2 Tdi li€u giang dav
3 ChAt luqng giane vien
4 C6ng rdc t6 chftc kh6tdeo

t4o
5 Mric ttQ ti6p thu cria hoc

vi€n
6 Thoi luqng cta kh6a ddo

tao
Diri: 56 HV..
ri Ic (%)...

Vta: 56 HV:.
Tl l€ (%):. . .

Ngiin: 56 HV:.
Tl 16 (%):...

C6n bQ quin lf kh6a

dio tgo

(K!,, hp tAn)

Cnn bQ ki6m tra, gidm sdrt
cfra don vi qurin $ dio t4or

(Ky, h9 tAn)

Thfr truong ifcn vi
(Ky, hp ftn, il6ng diiu)

I Trudmg hqp Ly hqp ddng v6it6 chr?c cung c6p rlich vu <tAo t4o.

l0



DoI\ VI....

BAo cAo euvnr roAn
Don vi dio t4o:
Dia tti6m thgc hiQn:
Thoi gian thgc hiQn:
K!6a rlio tgo: (Khei sg DN; hoic quin tr! DN; hoic quin tr! DN chuyGn sffu) (*l):
Sii hqc vi6n tham gia: .....

PhU lFc 4.2
(Ban hdnh kdm theo TTLT sii 04/2014/TTLT-BKHDT_BTC)

KINH PHi TO CITTIC KHOA DAO TAO NGUON NHAN LIIC DNNW

Theg hqp ddng dio t4o sii......ngiy.........(*2)
PHAN I. cHI TIET KINH PIIi

Chf'ng tir (*3)

NQi dung chi

DV tfnh

@u6i,
hgc

vi6n...)

Phffn chia ngudn

Ghi chf

Chi phi t6 chftc I kh6a dio = (1) + (2) (NSNN h6 rrq t6i tra s0%)
Chi phyc vg tryc riifp lop h4c

hQi truong, phdng hgc, thi€t biphgc

Nudc u5ng, gi6i khrit giila gid

khai giang bi5 giang

Ra 116 thi, coi thi, ch6m thi



Phffn chia ngudn

Thinh
ti6n

DV tfnh

@u5i,
hgc

viOn...)

Chfng tfr (*3)

Chi cho hgc vi€n di kh6o siit thgc tti - nriu c6

(ThuC phuong tiQn dua d5n hgc vi6n)

Chi in vd c6p chimg chi

Khen thuong hgc vi€n xudt sdc

Chi phi kh6c: tliQn, nudc, trdng xe...

Chi hoqt il\ng qadn l! mQt kht6'a ilio tgo Qdi ila I0% trhn

chi ph{ tO chthc I khda itio tgo)

COng tic phi cho ciin bQ quan $ kh6a ddo

tao (6p dpng trong trudng hqp kh6a ddo t4o

lim th€m gid cria crln b0 quin ly kfi6a

chric c6c cuQc hgp nhem tri6n khai l,rhoa

Chi phi kh6c ttti phuc vu quan $, tti€u hdnh

5 trg hgc phi cho IfV O ttia bin DBKK : Mrfrc hd trq hgc phi cho 01 IfV DBKK x 56 IfV DBKK

h5 trq hQc phi cho 0l HV DBKK = (SO NSNN h5 trq t4i ddng A cqt g - 56

g6p, tdi trq tai ddng A cOt i ): (T6ng sti hqc vi€n tham gia)

6ng cQng 15 ti6n NSI\N n5 trq t5 chftc kfp hgc = A*B

Ghi chf



pHAN rr- DAI\H sAcH Hoc vlfx rHAM GrA KHoA noc

Danh sich hgc vi6n Ghi chri
Dia chi

nci cdng
tic (*4)

thuQc dia bdrn DBKK

HV thuQc ilia birn DBKK

Ngudri t$p

(Ky, ghi rd hp ftn)

Nguli phg trfch t6 chric kfip hgc

(Kj,, ghi rd h9 tAn)

...., ngey ....thang ....n[m....
Thri trudng don vi

(Ky, ghi rd hp tAn, d6ng ddu)

Shi chri: (*l) Ghi rO t€n c6c chuyCn 116 ginng day

(*2) Ap dung ddi voi co sd cung c6p dich vU ddo tao

(*3) KC chi tii5t theo timg chfmg ru phrit sinh

(*4) Phan rffi hiQn tr?ng cria hgc vi6n trong 6 thang gan nn6t

t3



DON VI

Don vi ilAo tgo:
Thiri gian thgc hiQn:

A- cHI PHf TRUC TIEP TO CHIJC CAC KHOA DAO TAO

Ph$ lrtc 4.3
(Ba, hdnh ke'. heo TTLT 

'ii 
04n0I lmLI-BXHDT-8rc)

ToNG Hgp BAO CAO QuyfT To,{N I(NE pni '16 Cr(rC CAC rcrO,^ Oio t4o IGUoN NHAN LII. C DNNW

Ph0n chia chi phi

Hb tghqc
phi cho HV

DBKK

Khori hoc nr nedy ..1..1,'>

Kho6 hoc tu nsilv ..1..1..-> ngAv ..1..1.. Tai....

AN Lf CHUNG

Ngudi l$p
(Ky, hp t€n)

Ngudti phg trdch t6 chric ltfp hgc
(Kj,, ho ftn)

K6 toin tru0ng tlon v!
(Ki, hp ftn, cl6ng ddu)

l4

...., ngay.... th^ing ....n6m ...-

Thfr trudmg ilcrn vi
(Ky, ho tAn, ddng ddu)



,' r'

Phg tgc 5.1
(Ban hdnh kam theo TTLT sii 04/2014/TTLT BKHDT_BTC)

wrAu cn0Nc NHAN TrHM GrA Krr6A DAo TAo
QUAN TRI DOAI\H NGHIEP

a. Mflt ngodi

b. MAt trong

l5

NG A XA HQI CHU N VIET NAM
DQc l$p - Tg do - H4nh phric

cHLNc NH,IN
THAM GrA KH6A DAO T4O rVAtC CAO KV

NANG QUAN TRI DoANH NGHIpP

[Ghi t€n tlon vi quAn lf tfdo tao]

Anh 3x4 cria
hoc vi€n

DQc l$p - Trp do - Hlnh phrric
HOA XA HOI vrET NAM

CH(NG NHAN

THAM GIA KH6A DAO TAO NANG CAO KV
NANG QUAN TRI DoANH NGHIE,P

Girim aliSc/Thri tru6nrg tlom vi

[Ghi tAn tlon v! qu,rtn fi, itdo tgoJ

Chimg nhfn: Ong (Bii):

Sinhngiy:. .......Tai.

Chfrc vg:.. .

Don vi c6ng t6c:.

Dd hoan thenh kh6a tldo t4o: [Ghi rd tOn kh6a dAo

teo1...........

Ttr ngdy. ....<1i5n ngAy.

.. r ..., ngay....thang....nim 20.,...

GIAM IDOC/THU TRUoNG DoN VI

[K!,, ghi rd h9 ftn vd d6ng &iuJ

Ghi chri: Kich thudc Gi6y chrmg nhan knO eS: 14,8cm x 2lcm.



.,a

Php lgc 5.2

(Ban hdnh kim theo T'TLT sii 04/2014/TTLT-BKHDT-BTC)

MAU CHT.ING NHAN THAM GIA KIilOA DAO TAO

KHor rvooA,*H NGHTEP

a. Mflt ngoii
A XA HOI CHU NGHIA VIET NAM
DQc lSp - Tg do - Hgnh phtic

cH(Nc NHAN

THAM GIA KH6A DAO TAO

KHor ST/DOANH NGHTEP

b. M4t trong

[Ghi t€n tlon vi quAn lf tlAo t4o] CQNG HOA XA Ugt CHU NGHIA VIET NAM
DQc I$p -- Tg do - H4nh phlic

CHUNG NH,IN

THAM GIA KH6A DAO

KHor SLr DOANH NGHTpP

Gi6m d6c/Thfr tru&ng tlon vi

[Ghi Gn co quan/iton vi qudn U iilno tgoJ

Chrrng nhin: Ong (Bd'):

Sinh ngiy:. . ......Tai.

Chuc vg:

Don vic6ng t6c:.

56: .. t | 3:'::i::* T:: 
.'uo 

'uo' 
rGhi 16 t.n kh6a dio

C6pDnthri:...... lftrngay. ...........d6nngey.

ngiy.. ".th6ng....ndm 20.....

GIAM E)6C/THU TRUdNG DON VI

[Ki, ghi rd hp ftnvd ddng dduJ

Anh 3x4 cta
hgc vi6n

Ghi chri: Kich thudc Gi6y chtmg nhan nrO eS: l4,8cm x 2lrcm.

t6



DON VI.... Phg trlc 6
@an hinh tln theo TTLT sii 04/2014ftTLT-BKHDT_BTC)

&(o cAo riNH H|NE TRg cr(rp DAo rAo cno Dr{Nw NAM 20...
v Nor DIJNG BAO CaO

1. Don vi qunn $ tlto t+o .luqc giao td6n khai nhi$m vq (ifl kC cU th6 t€D vir KH giao cho t&ng ilan vi quin ly atio t?o)
l. Ihh hhh thFc hien:
- Diii tu.org dao teo

- N$i drmg ildo 
.eo

- Phucmg lhfc thgc hier/qu{n ty deo reo

(tong 116: t4rc ti6p thrc hifn:... ttr6a; kf hqp rt6ng vrii co sd ttdo ta. o: ... th6a); tron vi giao ldm dAu m6i, don v| giao t6 ch&c dio taq phuong thtc
!'a. a cho. n tlsn \/i t6 ch{rc tlao qo...; kiim tr4 gi;im s6t hi6n khai k6 hoech deo t4o cda d,rrn vi...
- Dia diem dno qo (cu th6 c6c kh6a tlio tao theo filng dia di6rn ddo tao)

- Phtii hqp vd,i c6c co quan, td chfrc li€n quand6 td ohfc ddo t4o (d6i voi cac 86 va d chric hipp,hQi, tfi nghi ldm 16 c6ch thtc ph6i hQp vr!,i Sd Ki!
hogch vd Dlu tu ttia phuong tong qu6 tinh t6 chrtc kh6a <ldo qo, vt du phiii hqp chieu rira pil6i ng'p 

"oo! 
le" ,a 

"frrrl, 
q"a" frr tr,* ja" 

"", 
. . 
j

- KEt qui thuc hiQn (cti ti6t nhu muc It): cg thii vd kinh phi, ngudn kinh phi, si5 hoc vitu, si6 kh6a theo .tia bin t6 chrtc c6c khoa rtdo tao ...
' Drinh gi6 crla hqc vi€n vd chit luqng kh6a dao tao (fi€n co s& t6ng hqp tir b6o c6o atdnh gie k6t th'ic kh6a atio teo thso phu luc 4.1 kdm theo
Th0ng tu nny).
+ Noi dung .tao t4o;
+ Tdi_Ueu giang d4y;
+ Chet luqng gieng vien;
+ C6ng tic td chlc kh6a alAo tao;
+ Mtc dO ti6p thu cua hec vi€n;
+ Thdi lugng oua kh6a <ldo tao.
2. Nhfn r6tlKi6n ngbi
- Thunn lqi:
- Kh6 khis han ch6:

- Kiin nghi, rt6 xudr (ndu c6):



rurdNc Hgp BAo cio euytT To,[N KrNH pHi TRq crtp DAo r+o cHo DNtwv N,{M 20...

* KH kinh phi NSNN ituqc giao (ci b6 sung trong nlm n6u c6): ...-..--.--. airg
** T6ng kinh phi NSITIN qry6t toiD = (*A) + (*B): ............ dng Ty 4 hoin thirh % (=*r**) .-..-....... %

A- HOAT DoNC T0 CHUC CAC KH6A DAO TAO

sii
TT I(h6a ilio t4olilia birn (*1) Sd hoc

Ytetr
T6ng chi phi

Phin chia ngudn

Ghi
chttiNSNN h6

tro

Trong d6

Tir hqc
phf cua

hoc vi€n

Huy tlQng

tl6ng g5p,

tii trq
H5 treto
chric kh6a

dio t4o

Hd trg hgc
vi6n thuQc

dia ban

DBKK
o b c j:gl+9+!2 fi:c*f a f o h ,

I KhOi sg DN = (1.1+1.2+...)

1.1 Tai tinh, TP...

r.2 Tai tinh, TP....

Iai tinh, TP....

2 Quin t4 DN = Q.I+2.2+...)

2.1 T4i tinh, TP...

2.2 Tai tinh, TP...

Iei tinh, TP.....

3 Quin td DN chuyGn sAu (*2): (3.1+3.2+...)

3.1 TAi tinh, TP...

3.2 I4i tinh, TP...

T4i tinh, TP.....

4 Chi phf quin g chung (*3)

T6ng cQng (l+2+3+4) (*A)



B- CAC HOAT DQNG TRO GIUP TUAC (AP dUNg ChO B KH&DT Vi UBND tiNh, TP):

sii
TT Di6n giii T6ng cQng

Phin chia nsu6n

]hi chi
NSNN

t ong
g6p, tai

a b c--d+tl d il e

B.l- B0 KH&DT CB)

I X6y dpg, bi€n so4n, b6 sung, in 5n girio trinh, tai li€u

2
Khdo silt il6nh girl nhu cAu; Khdo sat drinh gi|tAc dQng, hiQu qua cua ho4t dQng trq girip dno t4o DNNVV trOn
p!g4l vi todn qu5c

a
J T6 chtc kitlm tra ttrinh gi6 tinh hinh thUc hi€n ho4t dQng tq gifp ddo t4o trdn ph4m vi toan qu6c

Aa 16 chirc cfc cuQc h$i nghi, hQi thdo ve tri6n khai hoqt dQng trg girip <tdo t?o tr€n pharn rt toan quSc

5 Td chric tap huen, udi auong ning cao ndng lgc vd gifp dio t4o dtrong nu6c

6
Td chric tloan khio s6t, hgc t{p trao d6i kinh nghiQm vA trg girip dio tao d ngoAi nudc cho c6c cinbQ hm
c6ng tiic trg girip ph6t tri6n DNNVV thuQc BQ, ngdnh, UBND tinh

7 T6 chtic ph6 bi5n, ddo tao, uoi auong qua mang inte t, truydn hinh cho DNNW
8.2- UBND tinh, TP (*B)

I KS d'inh gi6 nhu cAu tg girip tldo t4o cho DNNW rr€n rlia ban

2 16 chric kiiim tra d{nh gi6 tinh hinh thgc hiQn ho4t rtQng trq gifp ttao tao tr6n tlia ban

J Td chirc c6c cudc hQi nghi, hQi thno ve trien khai ho4t dQng rrq gifp dao tao ft€n dia ban

...., ngfy .... thAng ....nim ....
Ngudi 4p Thi tnrtug itdr v! quin [f itio tgo Llnh ilgo BQ/t BlilD dnUT6 chft hiop hoj
(Ki, ha ftn) (K!, hp tAa ddng diu co quan) (Kr, ha t1a it1ng.kiu co qtnn)

Ghi ch6: (* t ) L6p hgc rlo tlia phuong thuc hign kh6ng pMi ghi ttia bAa
(*2) Chi rip dung tf6i vdi 86 KIi&DT
(*3) CH phe! dnh sii lieu vAo c6t d, d, g, h

l9



Pbtt ltlc 7.1
l0 Kli HoAcH vA DAU ru 

Gan hinh tdm theo rrLr,6u/2ot4mLr-BKHDT-8rc)

T0NGugnr<fHoAcHKINHPIIITRqG[iPDAoTAoNGUdNNHANLt''.ccHocAcDNNWNIM20.''

Ghi chri

Dg torin kinh phi nlm k6 holch (20 ..')Mrirc dQ hoin
thinh KH KP
ngin srich trq

girip tllo tgo n5m

trutrc nlm KH
Co quan, don vi

Cic ho4t itQng trq girfrP khicT6 chftc khoi tlio Qo

Cic ifia phuong (NSDP)

Ngudi l$p
(K1t, h9 ftn)

Lflnh d3o Cgc Phit tri6n DN
(Ky, ho ftn, il6ng ddu co quan)

.. .., ngay .. .. thing . . ..n1m . . . -

Linh tlgo BQ KH&DT
(Ky, hp ftn, il6ng ddu co quan)

20



BO KE HOACH VA DAU TU Phg tgc 7.2

(Ban hdnh lcim theo TTLT si' 04/2014/TTLT-BKHDT-BTC)

ToNG Hgp euyfT ToAN KINH PIIi TRg cIIJP DAo cIIo DNIYw NAM 20...

Cdc ho4t ilQng trg girriP khicT6 chric khod dio tao

BQ, nginh, dia
phuong, td chrric

hiQp hQi DN

Nguoi lfp
(K!,, ghi rd h9 ftn)

Linh d4o Cgc Phit tri6n DN
(K!, ghi rd hg ftn, il6ng ddu co quan)

...., ngey .... thang ....ndm ....
Lflnh il4o BQ KH&DT

(Kj,, ghi rd hp ftn, il6ng ddu co quan)
1

!

21




